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Information required for year ended 30 June YEAR (cont’d)


	Checklist for Companies


	
	✓/NA

	1 Your Reconciled Cash book 
	

	2 Copy of all bank statements, term deposit statements and credit card statements for all business bank accounts
	

	3 Cheque books for the year
	

	4 Deposit books for the year.  Please narrate those deposits that are not income.
	

	5 Debtors at year end (people who owe you money)
	

	6 Creditors at year end (people you owe money to)
	

	OR
	

	7 Copy of MYOB or Quickbooks OR Access to cloud based accounting system
a. Please advise which version you currently use

b. Please advise login in and password if applicable
	

	8 Copy of final bank statements, term deposit statements  and credit card statements as at 30 June for all business bank accounts.
	

	9 Copy of all dividends received, including dividend re-investment advice OR a report from your Advisor.  Also include any Managed Fund statements.
	

	10 Copies of any share “Buy” and “Sell” documents.
	

	11 Interest received on all bank accounts.  Ask your bank for a printout.
	

	12 Copies of invoices for all items of equipment and vehicles purchased for the financial year.
	

	13 Copies of new Lease, Hire Purchase and Loan agreements taken out during the financial year.
	

	14 Copies of all loan statements.
	

	15 PAYG Annual Summary Statement (if paper copy prepared)
	

	16 Closing stock figure at year end.
	

	17 Finance documents for insurance premiums, if any
	

	18 Legal fees – please include details of all services provided, if any
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